Submit an Interim or Final Report for a Grant — Quick Reference Guide

Health Foundation’s grantee portal.

\ Connecticut Health
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h Changing Systems, | ing Lives.
This guide walks grantees through the steps of submitting a grant reports through the Connecticut ° anEine Sy, Amproving Sives

your account.

1. Visit https://cthealth.fluxx.io and log into

Connecticut Health

"V FOUNDATI ON
~ Changing Systems, Improving Lives.

Login Now:

Welcome to Connecticut Health Foundation's online portal!
New to the grantee portal?

Before you can submit a proposa for funding, you
m P

gister for portal. Please click on

Create an account now

& FLuxx

you are submitting.

2. On the left navigation menu under Reports,
click either “Draft interim reports” or “Draft
final reports” depending what type of report
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Connecticut Health

Changing Systems, Improving Lives

Weicome to the Connecticut Health Foundation's grantee portalt

In the grantee portal, you can.
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3. Locate the correct report based on the grant
number and reporting period. Click “Edit” in
the top right corner to complete the report.
Complete all applicable fields.

Press “Save” in the bottom right corner
often. The system does not auto-save.

Once you press “Save,” a read-only screen
will appear. From here you can either:

e Click “Edit” in the top right corner
and continue working on your report
or

e Click “Submit” in the bottom right
corner to submit your report to the
foundation.

Once you click submit, you will no longer be able
to edit your report.

Submit screen (read-only):

Search B

Cavanere Famil Founcacen Cavaliers Family Foundation
RO-1806-10350 5100510165 - ietn

il RG-1008-10265 - e Repon

S35 New  Pening Submesion

Dus on: &0/2018
PLEASE NOTE: The portal caes nat autesave; tnerafore, you must click

the [Save] button to ensure your dats will not b lost.

Al questions formatted in bold are raquired in order to submit a
proposal.

Narrative Infermation
Periatt eaverad by this reper
Report Perioa Start Dute:

Raport Perlod End Bate:

1
proposal.

Project Objective 1: Strengihen the long-term viabiity of Access Hearth CT
Project Objective.2:

Broject Objective3:

=

Edit screen:

Cavaliere Family Foundation
RG-1806-10365 - Inerim Report

PLEASE NOTE: The orts| 0es not autosave; therefore, you must click
the [Save] button o ensure your data will not be lost.

All questions formatted in bold are required in order to submita
proposal.

Narrative Information
Poriod covernd by this report:

Report Period Start

Report Period End

1. Below are the project objectives from the organization's approved
proposal.

Project Objective 1: Strangthen the lang-term viabilty of Accass Health CT
Project Objectiva 2:

Project Objective

Cancel | saws

4. Before you submit your report, you must
download the report budget worksheet,
complete it, and upload it at the end of the
report.

To download, under “Expenditures” on the
report, click the hyperlinked “Report Budget
Worksheet.”

To upload, scroll down to “Documents” at the
end of the report. Click the blue circle with
the + to upload the budget worksheet.

To download:

Expenditures

Click to downloa(he Report Budget Worksheet andlupioad the
complotod workshoot s g

Using the original budget included with your proposal, provide detalied
expansas and income for the project for this pariod. Complate the
attached budget worksheet as follows:

*+ Golumn A - original budget

+ Column B - spanding 10 date
* Column C - any romaining balance

You can find your original buget in the grantee portal. Under “Grants,”
click "Active.” Locate the appropriate grant, and scroll down 1o the
bottom. You'll find the original budget under "Required Documants.”

12. Provide » onginal prosect budget or

Grant Performance Assessment

font-size 110% 13, Evakiste how successtul you were in achieving the following
objectives:

To upload the complete budget worksheet:

ith the program officers assigned to your grant,

18. If spplicale, comment on intractions with extemsl techical consultants
andifor project evauators:

Documents

A completed Bepor: Budges Worksheet is required to be uploaded to this
report bafore submitting.

Rapor Buaget Worksnest

he balow *Report Attachmants
for tha projace, samples of

®

Report Attachments

Page 2 of 3



5. Once the report is submitted to the
Connecticut Health Foundation, you can see
the contents of the report under the reports
tabs labeled “Pending interim reports” or
“Pending final reports,” depending on the
report type.

The foundation may ask for more information
or revisions. If that happens, you will receive
an email notification. Your report will appear
under “Revisions required” where you can
edit and re-submit the report.

Pending reports screen:

Cavaliere Family

AIG-1805- 10365 - Interim Report

Due on: sawems

PLEASE NOTE: The portal does Not JUiesave; Iherefers, you must siick
the [Save] bUton to ensure your 4ata wil ot B¢ lost

Narrative Information
Perind eoersd by this repor:
Repart Perioa strt Date:

epar Persod End Dte:

Al questions formatted in bold are raquirsd in order to submit a propasal.

Revisions required screen:

Search, Ed

Cavaliere Family Foundation

R 1606 10065 Inzerim Repe

L bua o as0ans

PLEASE NOTE: The portal doss not autosave; thersfore, you must.click
the [Save] bution 1o &nsure your 6313 will not be last

B8t Cosations D UK “Telow-Up

Foliow-Up Questions from CT Haalth

Wi perticipaien in the focus groups™:

Narmative Information

Parion coverad by inis raport:
Rsport eriod Start Dats:

Repen Periad End Date:

1. Below ure the project ebjectives Irom the orgnicsiion's agproved progossl,

When the program officer approves your report, you will be able to see a read-only version under either “Approved interim reports” or “Approved final reports”

depending on the type of report.

If you have any questions at any point in this process, contact grants@cthealth.org.
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